
 

 

In the event of a full 
lockdown (school closure) 

In the event of a partial 
lockdown (year group 
sent home) 

If a student has to self-
isolate 

 

INSTRUCTIONS TO STUDENTS 
 
You are expected to follow your school timetable on MS Teams at home. Below is a 
detailed description of the steps to take to ensure you continue to make progress during 
extended home learning periods. 
 

1. Log into MS Teams at 8.30am on the day of your Year Assembly, and click on your Year Group Team. Here is a 
full list of all Year Assembly days: 
 Year 7 every Monday 
 Year 8 every Tuesday 
 Year 9 every Wednesday 
 Year 10 every Thursday 
 Year 11 every Friday 

2. At 9am, you will be able to access the first lesson on your timetable by clicking on the relevant team. 
3. Like at school, your online lesson 2 starts at 10.30am and lesson 3 at 11.30am. In the afternoon, lesson 4 

starts at 1.20pm and lesson 5 at 2.20pm.  
4. Your teacher will either upload a pre-recorded lesson, broadcast a live lesson to all members of the team or 

upload an individual learning task.  

 

INSTRUCTIONS TO STUDENTS 
 

These instructions only apply if you are 
feeling well enough to continue to learn 
from home.  
 
Below is a detailed description of the steps to take 
to ensure you continue to make progress during a 
self-isolation period. 

1. Log into MS Teams daily to access the work 
from your subject teachers. 

2. Your teachers will upload the resources they 
used with your class at school. This can be a 
PowerPoint presentation, a worksheet, 
some exercises to complete, a scanned page 
from the textbook, etc. Please allow 24 
hours after the lesson to allow your teachers 
to upload resources.  



 

5. One assignment per week will be set by each teacher for each class. An assignment can be: a set of 
vocabulary to learn, an exercise to complete, an online quiz, some reading, etc. Assignments are generally 
due for the following week, unless otherwise stated by your teacher. 

6. You will receive a notification on MS Teams for each assignment posted, so you must keep an eye out for 
them! 

7. When necessary, your teacher will provide feedback, either in writing, as a voice recording or during live or 
pre-recorded lessons. This can be individual or whole class feedback. 

8. During an online lesson, your teacher will open posting to students to allow questions and comments; please 
make the most of this opportunity to ask for help if you need it. Posting will remain closed at all other times. 

9. Remember to check your non-class teams: form team, year team, general subject teams and the ‘whole 
school -students’ team. They contain essential information which is updated regularly.  

 

Please contact our online learning support team during the school day in case you experience any technical issues (to 

log in or hand in work, for example). The email address is:  teams@enfieldcs.enfield.sch.uk 

 

 

3. Regular assignments will be available for you 
to complete. These will be the same (or 
similar) to the assignments that your 
classmates are working on at school.    

4. You will receive a notification on MS Teams 
for each assignment posted by your 
teachers, so you must keep an eye out for 
them! 

5. Your form tutor will call you once a week to 
ensure that you are able to complete the 
work on MS Teams, and take any necessary 
action to facilitate this. For example, they 
might ask one of your subject teachers to 
get in touch with you. 

6. We look forward to seeing you back at 
school soon. In the meantime, please speak 
to your Progress and Achievement Leader or 
your Form Tutor, should you have any issues 
to discuss. 

Please contact our online learning support team 

during the school day in case you experience any 

technical issues (to log in or hand in work, for 

example). The email address 

is:  teams@enfieldcs.enfield.sch.uk 

 

 

mailto:teams@enfieldcs.enfield.sch.uk
mailto:teams@enfieldcs.enfield.sch.uk

